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Types of Interviews 

ONE-ON-ONE 

This is the most common type of interview. You will walk into a room and greeted by the employer or 

manager. Be polite, shake their hand and introduce yourself. Take your time answering their questions 

and most importantly, relax. Use your rapport skills to build a relationship with the interviewer. 

PANEL INTERVIEWS 

A panel interview is generally an interview conducted by two or more people. You might find that the 

manager, HR manager and the CEO are all involved in the interview process. Get to know the names of 

all the panel members by repeating their names when introduced. When one person asks you a question, 

respond to them directly but make eye contact with each person. 

GROUP INTERVIEWS 

This involves being interviewed along with other job applicants. The reason for this is to see how you relate 

to other people and work within a team. This means the interviewer might be looking for leadership 

qualities, how you react to new people, how you react being under pressure and your problem-solving 

skills. Again, take a deep breath and relax. 

SELECTION TESTS 

Larger places may hold tests to get a better look at your skills and how successful you may be in working 

for the organization. These tests are often done along with another form of interview (one- on-one or 

panel interview). They might include aptitude, intelligence and interests tests and exercises regarding 

what you would do in certain situations. 

HIDDEN INTERVIEWS 

Hidden interviews are done in relaxed situations, for example, when a job applicant is talking with an 

employer without being called in for an interview. Everything you do and say will be judged by the 

employer. If you speak with other employees of the business, they might be speaking to someone higher 

up about what you would be like as an employee. This means you need to treat everyone at the 

organization with respect so that you leave a good impression. 



Resume Tips © Bounce Consulting Pty Ltd 2022 Page | 2 

 

 

 

Interview Tips 
 

1 Once you’ve agreed to an interview, ask who will be interviewing you. 

  

2 Research the business/company. Look at their history, products, services, competition. 

  

3 Practice possible interview questions (see below). 

  

4 Organize what you are going to wear the day before and dress for the job. 

  

5 Make sure you are clean, neat and tidy before heading to the interview. 

  

6 Make two copies of your resume to take with you in a well-presented folder. 

  

 

7 
Decide how to get to the interview. Are you using public transport? What time will the 
bus/train get to the location? Will you drive? Is there parking nearby? Have you allowed 
yourself enough time? 

  

8 Figure out what questions you would like to ask the employer. 

  

9 Arrive 15 minutes early, do not chew gum, smoke beforehand or wear sunglasses or hats. 

  

10 Don’t take your phone to the interview, and if you have to make sure it is turned off. 

  

11 
Shake the interviewer's hand and let them know that you appreciate the opportunity to meet 
with them. 

  

12 Take your time answering questions. Collect your thoughts before you answer. 

  

13 Ask the questions you prepared earlier. 

  

14 At the end of the interview shake the employer's hand and thank them for their time. 
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Practice Interview Questions 

Below is a list of commonly asked interview questions. Before an interview go through this list and try to 
answer each one as best as you can. 

 
"Why did you leave your last job?" 
Respond positively, for example, "...for career advancement or promotion opportunities, increased 
responsibility, greater variety at work," 

 
"What do you know about the company?" 
Tell them what you know about their organization. Talk about the research you did into the company, 
how big it is, its main customers or current status, tell them where you got your information from, for 
example, “I was looking on your website, and it said…” 

 

"Why do you want to do this job/work for this company?" 
Go back to what you have learned about the company and tell them why you would be a perfect fit. Talk 
about your skills and qualities. 

 
"Why do you believe you are qualified for this position?" 
Pick 2 or 3 main things about the job and explain why you are the perfect person for those tasks. Using 
stories of when you have done those tasks before is a good way to back up what you’re trying to say. 

 

"What do you like/dislike most about your current or last position?" 
The interviewer is trying to figure out how well you will do in the job role. Be careful; don't say you don’t 
like overtime or management and don’t get too detailed. It's safe to say that you like challenges, working 
under pressure, opportunities to grow, or that you dislike employees complaining about others and 
causing problems. 

 
"How do you handle pressure? Do you like or dislike these situations?" 
Everyone is different when it comes to high-pressure jobs. If you handle pressure well, explain how you 
have done so in the past. If you do not handle pressure well, explain how you make changes in your 
work so that you can deal with it better. 

 

"The sign of a good employee is the ability to take initiative. Can you describe a situation where you 
did this?" 
Give a few short examples describing your self-motivation. Talk about one example in detail; describing 
the extra effort, your strong work ethic and your creative, resourceful side. 

 

"How have you grown or changed over the past few years?" 
Talk about things that you have learnt in the past including people skills, technical skills, increased 
confidence, managing weaknesses and explain how you gained these skills. Use real-life examples. 

 
"What do you consider your most significant strength?" 
Know your key five or six strengths—the ones most compatible with the job opening. Discuss each with 
specific examples. Don't include your management or interpersonal skills unless you can describe specific 
examples of good management, or how your relationship skills have been critical to your success. 
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"What do you believe are your weaknesses?" 
No-one readily admits real weaknesses in an interview situation. This is an opportunity to turn the 
question into a positive. Think of something that relates to your experience of work that is plausible as a 
weakness but is not really a negative point. E.g., "I am very particular about detail", "I become very 
focused on the projects I am involved in." 

 

"Deadlines, frustrations, difficult people and silly rules can make a job difficult. How do you handle these 
types of situations?" 
Most companies, unfortunately, face these problems all the time. If you can't deal with petty problems, 
you won’t be seen as a good employee. How you overcome these are important. Once again use 
examples of time in the past where you have fixed problems using common sense. 

 
"One of our biggest problems is… What has been your experience with this? How would you deal 
with it?" 
Think on your feet. Ask questions to get more details and break the problem up into sections. It’s possible 
that you will have had some experience dealing with the big issues. If you are finding it hard, talk it 
through to figure out a solution. 

 

"What are your career goals? Where do you see yourself five or ten years from now?" 
Be realistic. One or two management jumps in 3-5 years is a reasonable goal. If your track record shows 
you're in line for more responsibility, then mention it. If you haven’t had much experience, talk about 
growing as a person, learning more and getting better at what you do with the hope of moving up. 

 
"Why should we hire you for this position? What kinds of contributions would you make?" 
This is a good time to cover off on everything about yourself. Talk about your skills and experience. Don't 
be big-headed - instead show yourself as thoughtful, organized and strong. 

 

If you are asked about being fired: 

"I was asked to leave the company. My previous employers said that they were not happy with my 
performance… 

 
a) "But I don’t agree with their thoughts on this and believe that the termination was based on 

personal differences rather than performance issues. If you check with my referees from other 
jobs, you can see that I haven’t had the same problems anywhere else and I’m 
confident they won’t happen again. “ 

 
b) "Unfortunately, that year I had some personal commitments that I had to deal with. I had to 

make a choice to focus on these commitments or on my job, and I chose to concentrate on 
personal commitments. Unfortunately, this did mean that my work suffered, but I am now able 
put myself back into work, and am confident that I will be able to meet your performance 
requirements." 
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